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1. O0uIMe mMoJI0KeHus

1.1. Tlonoxxenue 00 BIEKTPOHHOM JOKYMEHTOOOOpPOTE pa3pabOTaHO B COOTBETCTBUU
¢ TpeboBanusiMu DenepanbHoro 3akoHa oT 29.12.2012 Ne 273-®3 «O6 obpazoBaHuu
B Poccniickonn ®enepanumn», PenepanbHoro 3akoHa ot 27.07.2006 Ne 149-03
«O06 unpopmany, HUHPOPMAIMOHHBIX  TEXHOJOTHUAX H  3allUTe  HHPOpMALUNY,
®enepanbHOro 3akoHa ot 27.06.2007 Ne 152-D3 «O nepcoHANBHBIX JAHHBIX».

1.2. [Tonoxxenne o0 >MEKTPOHHOM JOKyMeHTO0oOopoTe (nanee- [lonokeHue) yctaHaBIUBAET
eIUHble TpeOOBaHWSI K OpraHM3ali paboThl C  JOKYMEHTaMH, I[OJy4aeMbIMU
Y OTIIPABJISIEMBIMH C TIOMOIIBIO DJIEKTPOHHOW TOYTHI U/UITU MECCEHKEPOB (OPHIIHATBHBIX
rpynn B WhatsApp), miardgopMbl s OCYIIECTBICHHS BHACOKOH(pepeHuii Z00om
(Buaeo¢aiia-10KyMEHT, 4aT), 3JE€KTPOHHON YUUTEIbCKOM.

1.3. [na uneneit Hacrosawmero IlonokeHnss yCTaHaBIMBAIOTCA CIEAYIOIIAE TEPMHHBI
U OIIPEJICIICHUS:

OnektponHas mouta (OII) — cucrema, TO3BOJISIONIAS IOJB30BATENSAM  OTIIPABIIATH
COOOILIEHUS Yepe3 MOJIEM UJIU CETEBOE COEAMHEHUE C OJTHOTO KOMIIBIOTEPA HA IPYTOil.

JlokymeHnTupoBanHass uH(pOpManus (JOKYMEHT) — 3a(UKCHpPOBAaHHAs Ha MaTepHATbHOM
HOcHUTeNe HHPOPMAIHS ¢ PEKBU3UTAMH, TTO3BOJISIOLUIMMHE €€ NICHTUDUITUPOBATD.

DNEeKTPOHHBIN AO0KyMeHT0000poT (D/]0) — opraHu3allMOHHO U MPOTPAMMHO—TEXHUYECKU
yrnopsiioueHHass uHGoOpMallMoHHas cucTema, olecrieunBarolas mpouecc odMeHa, cOopa,
00pabOTKH, HAKOTUICHUS ¥ XpaHEHUSI HHPOPMAIIUU B BUE AIEKTPOHHBIX JOKYMEHTOB.

ONeKTpOHHbIH NOKyMeHT (D/]) — HAOKYyMEHT, CO3laHHBIA MIpPH TMOMOIIU 3JIEKTPOHHBIX
anmnapaTHO—TEXHUYECKUX M TMPOTPAMMHBIX CPEACTB, (DUKCUPYEMBIM B IU(pPOBOM KoOJIE
B hopMe UIACHTUPUIIUPYEMOTO TIO COJEPKATEILHOW 4YacTH WMEHOBaHHOTO (haiiia,
JMOCTYIHBIM  JJI1  TOCHeAyroomeld  oOpaboTKH, WCMOJIb30BaHUS, BOCIPOU3BEICHUS
(oToOpakeHMsI) Y BU3yaJlbHOTO BOCHPHUATHSA, a TaKxke A Tepeladyd ¢ IOTydeHHs



M0 TEJICKOMMYHHUKAITMOHHBIM KaHAJIaM CBsI3H. [lakeT AIEeKTPOHHBIX TOKYMEHTOB (ITAKET) —
oauH wim 6oiee DI,

OnekTponHoe coobmenne (IC) — JOTHYECKH IET0CTHASI COBOKYITHOCTD JIAHHBIX, UMEIOIIINX
CMBICJI JIJISl Y4aCTHUKOB MH(OPMAIIMOHHOTO B3aMMOJICUCTBUS, 3aKOAUPOBAHHASI CITIOCOOOM,
MO3BOJIAIOIIMM  00€CTICUNTh €€ 00pabOTKy CpeACTBAMHU BBIUHMCIUTEIBHON TEXHUKH,
nepeaavy Mo TeICKOMMYHUKAIMOHHBIM KaHalaM CBS3U W XpaHCHHE HAa MAITMHOYUTAEMBIX
HOCHUTENSAX HHPOPMAITUH.

Yyactauk — pabotHukd u agmuHuctpanus ['BOY rumuazum Ne 505, ydacTByrormiue
B DJIEKTPOHHOM JJOKYyMEHTOOOOPOTE.

OTnpaBuTeNnb AIEKTPOHHOTO TOKyMeHTa (oTmpaButenib) — pabotHuk ['BOY rumuazum Ne
505 wmm agmunuctpanus ['bBOY rumuazum Ne 505, koTopas HampaBleT AJIEKTPOHHBIN
JOKYMEHT.

[Tony4arens 3MEKTPOHHOTO JOKyMeHTa (Toiyudarenb) - paboTHUK ['BOY rumuazum Ne 505
i agmunuctpauusa ['bOY rumuasum Ne 505, koropoMy OTHpaBiI€H 3JIEKTPOHHBIN
JOKYMEHT.

JlocTaBka 3JIEKTPOHHOTO JOKyMEHTa (JocTaBKa) — (DU3MUECKUIl mpouecc MepeMelleHus
AJIEKTPOHHOTO IOKYMEHTA OT OTIPABUTEINS K TOJy4aTeNo.

1.4. B nacrosmem [lonoxxennn B kauectBe D]] paccMaTpUBAIOTCS AIEKTPOHHBIE CITY>KEOHO—
UH(OPMAIIMOHHBIE TOKYMEHTHI.

1.5. TlomoxeHwe pacnpoCTpaHsSeTCS Ha OpraHu3aluilo paboThl € JOKYMEHTaMH,
nepeaBaeMbIMU M TIOJY9a€MbIMHU C TTOMOIIIBIO SJIEKTPOHHON MOYTHI W/WJIM MECCEHIKEPOB
(ourmmansueix Tpynn B WhatsApp), miatdopmbl AJi OCYIIECTBICHHS BUACOKOH(PEPEHITUN
Zoom (Buneodan-10KyMeHT, 4aT), SJIEKTPOHHON YYUTEIbCKOM, BKIIIOYAs UX MOATOTOBKY,
PEruCTpalMIO, YUET, OTIPABKY U MOJIYUYEHUE.

1.6. TpeOGoBanusi, ycraHaBnuBaembl llomoskeHuem, 00s3aTelbHBI AJII BCEX PAOOTHHKOB
I'BOY rumnuazuu Ne 505

1.7. OTBETCTBEHHOCTh 3a OPTaHM3AIMIO M COCTOSHUE JAOKYMEHTALMOHHOTO OOecredeHus
MOCPEICTBOM  BJICKTPOHHONW TOYTHl W/WIM  MECCEHKEpOB (O(UIMANBHBIX TPy
B WhatsApp), mnatdopmsl Uisi OCYIIECTBICHUST BUAcOKOHpepeHuuit Zoom (Buaeodaiin-
JOKYMEHT, 4Yar), aJIeKTpoHHOW yuurtenbckod B I'BOY rumuazum Ne 505 Boznaraercs
Ha OTBETCTBEHHBIE JINIIA U PAOOTHUKOB:

e TOJACpXKKa B pabOTOCIOCOOHOM COCTOSIHUM TEXHHUYECKOTO U MPOrpPaMMHOIO
o0ecrieueHus1, OTBEYAIOIIETO 32 (PYHKIMOHUPOBAHUE AIIEKTPOHHON MOYTHI;

e IpHEM, KOHTPOJb YUTAEMOCTH H JIOCTOBEPHOCTH, pacredarka (eciy HeT IpyTrux
BO3MOXXHOCTEH O3HAKOMJIEHUSI C OJJIGKTPOHHBIM BapHaHTOM TEKCTa), YyYeT
U pacmipeiesIeHUe MOCTYNAINX JOKYMEHTOB;



e TMOATOTOBKA M OTNpaBKa HWHPOpPMAIMM B aJapec OpPraHU3alWHU, TPHUCIABIICH
JOKYMEHT, O AaTe IPUEMKH JOKYMEHTA U J1aTe TOBEICHHUS 10 TOJKHOCTHOIO JIMLA
(mepenauu B JEIOMPOU3BOJICTBO);

e TIepefava JOKYMEHTOB Ha PaCCMOTPEHHE PYKOBOAUTENIO (B A€TOMPOU3BOJICTBO);

e yueT W peructpauus otnpaniasieMblx U3 ['BOY rumuazum Ne 505 noxymeHTOB,
pOBepKa MPaBUIHLHOCTU UX 0OPMIICHUS U OPraHU3aIUs UX OTIPABKY;

e KOHTPOJIb TIONyuyeHUs HWHPOpMALMK aJpecaToM, OpraHu3anus B  cliydae
HE0OXO0JIMMOCTH, TIOBTOPHO OTIIPaBKHU JOKYMEHTA;

e ONEPATHUBHOE pEUICHHWE BOMPOCOB MO pPadOTe >IEKTPOHHOW TMOYTHI W/WIH
MecceH/DKepoB  (opunmanbHbIXx Tpynnm B WhatsApp), 1matdopmsl s
OCYIIECTBJICHUA BUICOKOHpepeHuuii Zoom  (Buaeodaili-moKyMeHT, 4ar),
3JIEKTPOHHOM YYUTEIIbCKOM.

2. YcioBus 10nMycKa Y4YacTHHKA K ocyuiecTBieHuo /10

2.1. YyacTHUK JONYyCKaeTcsi K OCYIIECTBIEHHUIO JOKYMEHTOOOOpPOTa IOCIE BHIIOJHEHUS
BCEU COBOKYIHOCTH CIEAYIOIIUX ICUCTBUN:

2.1.1. VYcraHoBKM  HEOOXOJUMBIX  amlapaTHbBIX  CPEACTB, MPOTPAMMHOTO U
MH(OPMALIMOHHOTO 00ECIICUEHHUS.

2.1.2. Opranuzanus sSydKa O3JIEKTPOHHOW mnouThl monydarens. [lomaua gupekTopy
TUMHA3UM  3asBJICHUS O IMOMJIMHHOCTH DJIEKTPOHHOW TMOYTBl M MHBIX 3JIEKTPOHHBIX
KOHTaKTOB.

2.1.3. CormacoBaHuss MeXAy YYaCTHHKaMH II€PEYHs JOKYMEHTOB, IIE€PEIaBaEMbIX
10 TEJIEKOMMYHHMKAIIMOHHBIM KaHajaM CBSI3H B 3JIEKTPOHHOM BUJIE.

2.1.4. 3axmouenne Cornamenuss mexay ['BOY rumnazueir Ne 505 Cankrt-IlerepOypra
U paOOTHUKOM 00 3JIEKTPOHHOM B3aUMOXKICHCTBUU.

3. Opranuszanus 3JeKTPOHHOT0 JOKYMEHT0000poTa
3.1. [Topsmok opraHU3aIMy AIEKTPOHHOTO TOKYMEHTO000pOTa:
3.1.1. DneKTpOHHBIA JOKYMEHTOOOOPOT BKIIFOUYAET B CeOsI:

o (opMHpOBaHME HIEKTPOHHOTO TOKYMEHTA;

e OTIIPaBKY U JIOCTaBKY AJIEKTPOHHOTO IOKYMEHTA;

e TIPOBEPKY JIEKTPOHHOI'O JOKYMEHTA;

e TIOJATBEPKJIEHUE NOJYUYEHHUS 3IEKTPOHHOTO JTOKYMEHTA;

e YYET JIEKTPOHHBIX IOKYMEHTOB;

e XpaHEHHUS DOJEKTPOHHBIX JOKYMEHTOB (BEJEHHE apXHMBOB  AJIEKTPOHHBIX
JIOKYMEHTOB).

3.1.2. ®opmupoBaHUE MEKTPOHHOIO TOKYMEHTA OCYILECTBIISAETCS B CIAEAYIOLIEM OPSIKE:
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o (opMupOBaHHE IEKTPOHHOTO JOKYMEHTAa B BHJIE UMEHOBAaHHOTO (haiina;
e TIOANUCAHUE CHOPMUPOBAHHOTO JJICKTPOHHOTO JOKYMEHTAa B BHUIC HMEHHOTO
daiina.

3.1.3. ChopMupoBaHHBIA 3JIEKTPOHHBIA JOKYMEHT UMEET IOPUIMYECKYIO CHILYy U BIIEUYET
IPEeIyCMOTPEHHbIE [UIsl JAHHOTO JOKYMEHTa IIPaBOBbIE IOCIEACTBUS B CIydae e€ro
Ha/Iexaniero opopMIIeHUs B COOTBETCTBUU ¢ HacTosIuM [lonoxenueM.

3.1.4. C uenpio yMeHbIIEHUs1 00BEMOB IE€peiaBaeMOi HHPOPMALIMU PU TPAHCIOPTUPOBKE
AJIEKTPOHHBIX JIOKYMEHTOB MOTYT HCHOJb30BAThCA CHELUAIbHBIE AJITOPUTMBI COKATUS
nHpopManuu.

3.1.5. Bce 1opunmyeckue JeHUCTBUS, O(OpMIsieMble IOCPEACTBOM  3JIEKTPOHHBIX
JOKYMEHTOB B COOTBETCTBUU C HacTtosmuM [lonoxeHneM, NpU3HAIOTCS COBEPIICHHBIMU B
MUCBMEHHON (hopMe UM HE MOTYT OBITh OCIOPEHBI TOJIBKO HAa TOM OCHOBaHUH, YTO OHU

COBCPHICHHBI B 3JICKTPOHHOM BHUIC.

3.1.6. Ilocne mnoay4yeHuss HIIEKTPOHHOIO JOKYMEHTa IIOJIydaTelab OO0sf3aH HaIlpaBUTh
OTIIPABUTEINIO TAKOTO TOKYMEHTA MOATBEPKIEHUE O MOIYYEHUH 3JIEKTPOHHOTO JOKYMEHTA.

4. Opranusanus padoThl ¢ NOCTYNAKNIIEH KOPPeCOHAeHIHEeH
4.1. CriocoObl JOCTaBKU KOPPECIIOHICHIINHU:
4.1.1. JlocTaBKa KOPPECHOHACHIIUN OCYLIECTBIISAETCS MO JIEKTPOHHOM MOUTE.
4.2. Tlpuem u 06pabOTKa KOPPECTIOHACHIINHN:
4.2.1. KoppecnoHIeHIIHs, TTOCTYyMaroas mo 3JIeKTPOHHOH MmouyTe oT paboTHHKOB B 'BOY
rumHazuto Ne 505 Cankr-lletrepOypra, mnpoxoauT uepe3 aHTUBUPYCHYIO MPOBEPKY,
pacrieyaThiBaeTCsa (€CiM HET JPYrUuX BO3MOXKHOCTEH O3HAKOMJICHUS C AJIEKTPOHHBIM

BapUaHTOM TEKCTa), MPOXOJUT MEPBUYHYIO 00pabOTKYy, pacnpeieeHUue, perucTpanuio.

4.2.2. B mporecce mepBOHaYaNbHOW OOpPaOOTKH MOCTYMAOIIEe KOPPECIOHACHIIMU BCE
JOKYMEHTBI IPOBEPSAIOTCS Ha HAJIMYUE BUPYCOB, IPOBEPSAETCS UX YNTAEMOCTD U MOJTHOTA.

4.2.3. DACKTPOHHOE COOOIIECHHE CUUTACTCS MOCTYNHUBIIUM IOCIE MPOBEPKU MOIMHHOCTU
¥ BO3MOXHOCTH €T0 BOCIIPOM3BEACHHUS.

4.2.4. IlpuemM KOppeCOHIEHIMN (YTEHUE MOUYThI) OCYLIECTBIISIETCSI YUYACTHUKAMH HE PEXKeE
IIITU Pa3 B ICHb.

4.2.5. O6paboTKa KOPPECIOHICHIINH TPOU3BOIUTCS B JIEHb €€ MOCTYIUICHUS UIN B MEPBBIN
pabounii 1eHb NPy NOCTYIJICHUH B HEpaOOUYue THU.

4.2.3. Peructpanus 10KyMEHTOB U Mepeaya ux B J€T0NPOU3BOACTBO:

4.3.1. Bce mocTynuBIIze JOKYMEHTHI PETHCTPUPYIOTCS U 00padaThIBAIOTCA.



4.3.2. Peructpanusi JOKyMEHTOB MPOM3BOAMUTCS B J€Hb UX IOCTYIUIEHHS WM B NEPBBIN
paboumii 1eHb MPH MOCTYIIEHUU B HEPAOOUHE THU.

4.3.3. Ilocine peructpanuy NOJIy4YeHHbIE JOKYMEHTHI IIEPEJAIOTCA B IEJIONPOU3BOACTBO.
4.4. IlogTBepKACHUE O MOTYYECHUH DIEKTPOHHOTO JOKYMEHTA:!

4.4.1. Ilpn nosy4eHUH DSJIEKTPOHHOTO TOKYMEHTA IOJydYaTeslb IO 3alpoCy HAIPaBIISIET
OTIIPABUTENIO TAKOTO JOKYMEHTA IOATBEPKICHUE O MOJYYEHUH IEKTPOHHOTO JOKYMEHTA.
[TonTBeprkaeHne Hanpasisercs B (GOpMe AIEKTPOHHOTO COOOIEHUS.

5. Opranu3anusi OTHPABKH J0KYMEHTOB
5.1. IToaroToBKa TOKYMEHTOB K OTIIPaBKe.

5.1.1. K noxymeHTam, OTHpaBIIsIeMbIM IO JIEKTPOHHOM 1MoUTe, IPEAbBIISIOTCS CIETYIONNE
TpeOOBaHHUS JOKYMEHTHI TOTOBATCS C IIOMOINBIO TEKCTOBOro pemakropa \Word
i tTabmmanoro penakropa Exell ¢ ucnonszoBannem mpugTos Arial, Times New Roman
U MOTYT COZIepKaTh rpadudeckre nzodpaxenus B popmate PDF, JPEG.

5.1.2. Ilpm oTnopaBKe HOOKYMEHTOB MPEIBAPUTEIBHO IPOU3BOIUTCA IPOBEpPKA HX
JIOCTOBEPHOCTH.

5.2. OTnpaBKa TOKYMEHTOB MO 3JEKTPOHHOM MOYTE.

5.2.1. JIOKyMEHTHI, MOJUIekKAIIHe OTIPaBKE IO AJIEKTPOHHOW ModYTe, 00padaThIBAIOTCS
U OTIIPABJISIIOTCS B IEHb MX MOCTYIUICHUS JTH00, KaK HCKITIOYEHHE, HE TO3/IHEEe CIeAYIOIIETO
paboyero JHs.

5.2.2. [ocepuika WIM 3aME€HAa paHee pa30CIaHHOIO JIOKYMEHTAa OCYIIECTBISIETCS TI0
YKa3aHUIO JIUIIA, MOAMUCABIIETO TOKYMEHT.

5.2.3. B 0HOM 3J€KTPOHHOM COOOIIEHHUHU, KaK MPaBUIIO, MEPECHIACTCS OJUH JTIOKYMEHT.
B ciydae, ecnu HeoOXonuMMO TepeciaTh HECKOJIBKO JIOKYMEHTOB, OHHM IOJJIEXKAT
o0s3aTenbHOM ynakoBke B apxuBax RAR wu ZIP.

5.2.4. Tlepen oTHpaBKOl JOKYMEHTa MO 3JEKTPOHHOM MOYTE HEOOXOAWMO MPOBEPUTH E€TO
Ha HAJINYUE BUPYCOB.

53. C mnoMompl0 D3JIEKTPOHHOH TMOYTHI OCYIIECTBISIETCS OINEpaTUBHAs Iepeaaya
uH(pOpMAIMH B BUJE:

e IIPUKA30B U PACIIOPSKECHUM;

e YKa3aHWUU U IIACEM;

e DJIEKTPOHHBIX COOOIIEHUI;

o JIOKJIAJHBIX U CIY>KEOHBIX 3aMHUCOK.

6. XpaHeHne IJIEKTPOHHBLIX TOKYMECHTOB



6.1. Bce anekTpoHHBIE JOKYMEHTHI JOJKHBI XPAaHUTHCS B TOM ke (popmaTe, B KOTOPOM OHHU
ObLTH C(HOPMUPOBAHBI, OTIIPABIEHBI U MOJYUYCHBI.

6.2. CpOK XPaHCHHUA DJICKTPOHHBIX JOKYMCHTOB JOJIXKCH OBITH MCHEE IIATH JICT.

6.3. XpaHeHHe QJICKTPOHHBIX HOKYMCHTOB HOOJIDKHO COIIPOBOXIATBCA XPAaHCHUCM
COOTBCTCTBYIOIIICTO IIPOTPAMMHOTIO O6€CHG‘I€HI/I}I, ITO3BOJIAIOIICTO HMCTB BO3MOXHOCTDH
pa6OTI>I C OJICKTPOHHBIMHU XYpHaJIaM U JOKYMCHTaMH.

6.4. O6H33HHOCTI/I XPaHCHHA OJJICKTPOHHBIX JOKYMCHTOB BO3JIararOTCsAd Ha Y4YacTHUKOB
3J10.

6.5. I[J'ISI BBIIIOJIHCHHA TCKYIIUX pa60T II0 BCACHHIO JJICKTPOHHBLIX aAPXHUBOB YyacTHUKHN
3]:[0 HazHa4YarOT OTBCTCTBCHHOC JIUIIO.

6.6. DNEKTpOHHBIE apXWBBI MOJJICKAT 3alIUTE OT HECAHKIIMOHWPOBAHHOIO JIOCTYTIA,
HEeMpeIHaMEePEHHOTO YHUUTOXEHUS U (UITH) UCKAKCHHUSL.

7. Opranusanuu BUACOKOH(epeH Uit

7.1. CoOpaHusi KOJJIETHAIbHBIX OPTraHOB, T[EJarOTMUYECKUE COBETHI, COBEHIAHUS
C paOOTHUKaAMU W  JIPyTHU€ MacCOBbIE MEPONPUSTHS  BO3MOXKHO MPOBOAUTH C
UCTIOJIb30BaHHEM BHICOKOH(DepeHIIcBs3u (Z00m, SKype i aHaJIOTHYHOTO MPOrPaMMHOTO
obecrieyeHus).

7.2. B cnydae mpoBeleHUs MEPOIPHUSITHS C HCIOIb30BAHUEM BHUICOKOH(EPEHIICBI3U
paOOTHHMK, TOJYyYyuB TpurianieHne B odunuaneHoit rpynmne WhatSApp wiu uHBIM
CIocoO0M, MOAKITIOYACTCS B HA3HAYEHHOE BpeMsI K KOH(DEpEHIIUH, TIPH 3TOM Ha YCTPOHCTBE
pabOTHUKA TIPH BXOJIC JIOJDKHA OBITh BKJIIOUEHA BHJICOKAMEpPA M BBIKIIOYEH MHUKPO(DOH.
MukpodoH pabOTHHK BKJIIOYAET TOJIBKO C pa3pelIeHus OpraHu3aTopa BUICOKOH(PEPECHIIHH.
Bcem ydacTHUKaMm BHICOKOH(EPEHIIMU pa3perniacTcsl 3a/1aBaTh BOIPOCH WM HAMPaBIISATh
MIPEUIOKEHHUS TI0 CYIIECTBY U3JaracMoro MaTeprana B 4aTe BUACOKOH(EPEHIINH.

7.3. Bugeosanucek KoHGEpEeHINH He 3aMeHsIeT cO00i TIPOTOKOI, HO SIBJISIETCS TPUIIOKEHUEM
K MPOTOKOJLY MEPOIIPUSATHS

8. O0ecneyenne HH(POPMALIMOHHOI 0€30IACHOCTH 3J1eKTPOHHBIX IOKYMEHTOB

8.1. CoOmogenue TpeboBaHuil WHGOPMAIMOHHON O€30MacHOCTH TPHU OpPTaHHU3aALUU
AIIEKTPOHHOTO IOKYMEHTO0000POTa 00ECTIeYBACT:

o KOH(MUICHIHUATHLHOCTh WHGOpPMAIMH (MTOJYYUTh JOCTYN K WHGOPMAIMH MOXKET
TOJILKO OMPECIECHHBINA KPYT JINI);

e IIEJIOCTHOCTh TepenaBaeMoil HMH(popManuu (TapaHTUPOBAaHUE, YTO JaHHBIC
nepefaroTcss 0e3 HCKKCHWH W UCKII0YAaeTCs BO3MOXKHOCTH — ITOJMEHBI
uHpOpMAaIIHN);

o ayTeHTHU(UKALUIO (KOT/a TMepeaaBaeMyro HH()OPMAIIUI0 MOXKET MOJIYYHTh TOJIBKO
TO JIUI0, KOMY OHO MpEeJHa3Ha4YeHa, a OTIPABUTEIEM SBJISETCS HMEHHOTO TOT, OT
YbEro MMEHHU OHa OTIIPABJICHA).



8.2. TpeboBanusi mo WHGOPMAIMOHHONW OE30MACHOCTH TPU OPTraHU3ALUU SIEKTPOHHOTO
JOKYMEHTO000pOTa peam3yIoTCcsl IOCPEICTBOM NMPUMEHEHHS MPOTPaMMHO- TEXHHUYECKUX
CPEICTB U OPTaHU3AIMOHHBIX MEp.

8.2.1. K mporpaMMHO-TEXHUYECKUM CPEACTBAM OTHOCSTCS:

e TMpPOrpaMMHBIE CPEACTBA, CIHEIHUAIbHO pa3pabOTaHHbIE MJIs OCYIIECTBICHUS
AJEKTPOHHOTI'O IOKYMEHTO000pOTA;

e cHCTEMa Mapojei W UIACHTU(PUKATOPOB Ui OTPAHUYCHUS JOCTYIA TOJIB30BATEICH
¥ AIMUHHCTPATOPOB K TEXHUYECKMM U MPOTrPaAMMHBIM CPEICTBAM CHCTEMBI
JIEKTPOHHOTO IOKYMEHTO000POTA;

e TPOrpaMMHO—aIMNapaTHBIC CPEJCTBA 3AIIUTHI OT HECAHKIITMOHUPOBAHHOTO JOCTYTIA;

e CpE/CTBA 3alIUTHI OT MPOTPAMMHBIX BUPYCOB.

8.2.2. K opranu3anoHHBIM MepaM OTHOCSTCS

e Ppa3MelIeHHE TEXHUUYECKUX CPEJICTB B MOMENICHUSIX C KOHTPOJIUPYEMBIM JIOCTYIIOM;

e QJIMHHHCTPATUBHBIC OTPAHUYCHUS JIOCTYIIA K 3TUM CPEIICTBAM;

e 3aJJaHUC PEXKUMA MCTIOIH30BAHUS MTOJIB30BATCIIIMHA U aIMUHUCTPATOPAMH ITapOJIeh
Y UICHTU(PUKATOPOB;

e JIOMYCK K OCYIIECTBJICHHIO JOKYMEHTOO0OPOTa TOJIBKO OIMpPEeIeICHHBIX JIUIL;

e TIOJJICpYKAaHUE TIPOTPAMMHEBIX CPEJICTB B HCIIPABHOM COCTOSHUU;

o oOyuenue pabotHukoB [ BOY rumuaszum Ne 505 Caukrt-IlerepOypra;

e 3alIUTa TEXHUYECKUX CPEACTB O MOBPEKIAIONIUX BHEITHUX BO3ICUCTBHH (ITOXKap,
BO3/ICMCTBUE BOJBI U T.II.)

9. Nopsiaok 03HAKOMJIEHHUS € JOKYMEHTAMU

9.1.1. Ponurenu (3aKOHHBIE MpPEICTABUTENIN) 3HAKOMSATCS ¢ JokyMeHTamu ['BOY
ruvHazu Ne 505 Ha odwmmmanpHOM caiite https:/rumuazus505.pdb B cinyuae BHeceHwmit
U3MEHEHUN B JIOKYMEHTBI, PETJIaMEHTHPYIOIIUX XOJ U COJepkKaHue y4eOHOro Ipoiiecca,
poauTenu (3aKOHHBIC TPEICTABUTEIM) 3HAKOMSTCA C JAaHHBIMU JIOKYMEHTaMH B HOBOM
penakiuu B teueHue 10 (mecsitu) pabouux. JlaHHBIE AOKYMEHTHI B HOBOM pEIaKIMH
pa3Memiatorcst Ha opuimanbHoM caiite [BOY rumuazuu Ne 505 Cankr-IletepOypra B 3T
ke cpoku. Pasmenienne nokymeHToB Ha odunmanibHoM caite ['BOY rumuazum Ne 505
Cankrt-IleTepbypra moaTBepkaaeT (akT O3HAKOMJICHUS C HUMU POJUTENCH (3aKOHHBIX
npecTaBUTeNeil).

9.1.2. Jlns o3HakomiieHHs DPAOOTHUKOB D3JEKTPOHHbIE JTOKyMEHThl B Buae PDF-
¢aitnoB wnu Buaeo]ailyioB pasMemiaroTcss Ha oQuIManbHOM caiiTe, B 3JIEKTPOHHOU
YYUTEIbCKOH, B oduimaneHbeix Tpynmax B wMeccenmkepe WhatsApp. Ecmm gokymeHT
COJIEP)KUT TIEpPCOHANbHBbIE JaHHbIE, TO [JII O3HAKOMIIGHHWS OH HampaBisieTcss Ha
AIIEKTPOHHYIO MOYTY pabOTHUKA

9.1.3. ®akT 03HAKOMJIEHHUS C JOKYMEHTOM, C KOTOPbIM PAaOOTHHUKH O3HAKOMIICHBI
B XOJI¢ BUJCOKOH(EPEHIICBSI3M, MOJATBEP)KIAETCS 3alHMChi0 B 4YaTe BHJICOKOH(EPEHIINH.
BrocnencTBuM TEKCT yaTa pacnedaTbiBAeTCsl U MPHUKIAAbIBAETCA K JOKYMEHTY B KauecTBE
aucTa o3HakomyieHHMs. @DakT O03HAKOMJIEHUS C JIOKYMEHTOM, pa3MEIIEHHOM Ha


https://гимназия505.рф/

opunmanbHOM calTe, B OJJIEKTPOHHOW YYHTENbCKOH, B OQUIMAIBHBIX Tpynmax B
meccenpkepe WhatsSApp monTBepikiaeTcst 3al0JTHEHUEM COOTBETCTBYIOIEH [ yrir-(hopmebl.
Tabnuua oTBETOB pacredaTbiBaeTCs U MPUKIAJIBIBAETCS K TEKCTYy JOKYMEHTa B KauecTBE
JIMCTa O3HAKOMJICHUS.
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